*APPLICATION FOR RECORDS DISPOSITION STANDARD | -
| / | Ca

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division

3. Dept ., Division, Subdivision & Administering Office Address ' FOR RECORDS MANAGEMENT DIVISION USE
" . Date Received  Application No. Date Completed
Department of Transit Systems Operations ~= - - . - ' -
; e P | opEe 9977 J7.5p7 DEC 20 1977
Division of Claims . T
125 Pine St., NE 1. Application 2. Dept. Application No.
4, Person to Contact 5. Working Title 6. Telephone Number
Ira Drake, Claims Dept. Claims Clerk 586-5401
e —- = == — = RS T T T TS ST LTI T o TIT =S T —
7. Action Requested
a. L[ Establish Retention Schedule; record Ei" continue to accumulate.
b, [ Dispose of present accumulation; no thrther accumulation anticipated. o
c. XX Amend Application No. _ 75-257 . Check One: Change; [ Supercede; [J Void
8. Dates of Series 9. Records Series Title (followed by title used in office; if different) o
Earliest Latest
1972 | Present Accident Report Files ' ]
10. Division and Office Function What is the function of the Division and the Office in which this record series is created? - B
. e |
SEE ATTACHED
}~—- —— - e - —— —- : ‘ - —— it e e S
11. Record Series Description : This file contains the following documents (include farm numbers and titles, if any)}: .
Attach samples of the file. )
Docurents relating to: - n ‘ . _ . .
ocuments relating to Investigatie% and evaluatibni‘ accidents involving transit vehicles,
Included are: Photos, accident reports, supervisor reports, eye witness reports, memos,
payment records and any additional material relating to the file
File is arranged: numerically, by claim number, by year .
12. M:_J—ntﬁ;vﬁ;:if'érence Rate How often are records referred to which are; - T T T T
Onetosixmonthsold ___ _~ ;Seventotwelvemonthsold ________ : Thirteen to twenty-four months old :
twenty-five months and older e 1
13. Annual Rate of Accumulation of Records - T -
Letter-size drawers ___ ;| egal-size drawers __ : Shelves _ : Other (specify) )

3012 (3/76)
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~FILICATION FOR RECORDS DISPCSITION STANDARD Py e
;4. _ N FEFIIE e
,% . TR -5';”..\‘,\‘: Prepare 10 Gurinoate and foreand rothe Kecords Munacumoent Analvsr, Maoagenwens Systems Divison ::
: T3 . S_tivision & Admmisgering Oifce Acdress - FOR RECORDS MANAGEMENT OIV13: 8 USE ;
3‘ Date Recewed Application No.  Dute Companton:
MARTA : ol
: M . Ly \1{"\ o7

i 106 peachtree Street, N. W, NOV 2% \934 75-257 7 26 327 5
i Suite 1300 : b 1. Application Date 2. Dept. Aup‘-n.‘ét:af‘. No. i
i Atlanta, GA 30303 ‘ : . , :
3 I Zsrima oo Cootant ] ) 5. Working Thtie L . 6. Teepn ey ;
! Douglas M. Haire ’ Records Management Analyst 586-5260 !
7 ACTION REQUESTED ‘
: T} ESTAZLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS, :
5 L= :;co=o»wLLcowﬂNUETo CCUMULATE BDFHﬁTHERACCUMHLQIKm&ANHCWATED :
§ Za-est & Latest Dotes of Series 9 Exact Series Title [

|
\
]

— (.am:»;m'?

18, Wrhat s the funchion of tha office in which this record series is created? '

The Atlanta Transit System, Inc., operated the Transit Service from 5/1/54
to 2/17/72. Officers of the company were R. L. Summerville (President),
William P. Maynard (Vice President and President), John Gerson (Vice
Dres:.dent), and Henry L. Taylor (Vice President and Secretary-Treasurer).
The companies were chartered by the State and were responsible for the
delivery of transit services to the City of Atlanta.

11, T bz cont2ins the following documents {include form numbers and uitles, if any, and fiie srrangement):

Socurrents raiating 0. lltlgatlon as to llablllty of the Atlanta Tran31t System by
‘claimants involved in traffic accidents

reivaaaers, Gepositions, photos, accident reports, eye—witness'reports, ﬁemos,
and any additional material relatlng to the Taw suit Ty e

Fie sarrangzd:  numerically, by claim number

ATTACH SAMPLES OF THE FILE

"2 2l gmert Drcugeed No. of Orawars ( Cu. Fr. ot Records : No. of Drawars Cu Fi of Recorsds

——

- - Annuai Rate of Accumulatron
Lawtoegize Foia ODramvers

l

i | _In Ofiicels)  in Sigrags A-eats

: =23 yz2 Fie Drawers - Filanr Space Occupied [Squars Feat) )

!, - e B e i e e This Ly Pracecs ngl A Pries
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DL PLNNATRS Piree an U in the propes colama 1 oaewer 00 YRS pierie eadtd ey :
: o5 NG , ) * - |
iy T [ 75 this the Record Copy of the seres? - :
! 1
Cotn ] [ %] 15 there a duplication of ‘h,s series in ancther c?fice or 2genty? r
P b [ x] 15 the information contained in this sories e.2r summarzad or pubiisned™ Attach copy. ]
¥ N b ' , \ . ' l
?i 0.3 [ 1 Do2s the se rizs contain Cl"SSI.IEd llafC"“"‘IJ"\ ragiring s2zurity handiing? 1
o [ X] Doses the series initiate, amend or terminate zgency poiicizs and procedures? i
i ‘ . _
i 1% i XK} [ ] Could the function be performed if the fiies wers iost or castroyed? .
; 7 _
% i) [ %} Is the series (or major portion of it) regutarly micrctitmec? i yes, why?
i ] { ] Dses the record i,s;eries pravide data as ingut to 2x EDP flig?
AU T %) Does the record senes contain documentehisr produczed 33 EDP piintout?
220 ) [ XJ Has the Federal Government issued instructions governing retention/dispesition of these files?
22 0 ] E._1 Will there be a need for these records 10, 13 years fram now? If yes, what?
{ 24 RIQUIREMENTS. The following requires the files to be kapt _yaars:
i v i
s [ 1STATE b. [ JSTATUTE OF ¢ [ }AUDIT d. [ JFESERAL e [ x] ADMINISTRATIVE £ [ ] HISTORICAL
LAY LIMITATION PERIOD LAY DZCISICN VALUE i
“{Cite Law, Statute, or other reassn for the'raentnon requirement) . ;
1
4 M

~)

1]

X
L Xi
{

!
{

—— i — -

| of h}hgatmn.

ENCY RECOMMENDATIONS: This agency recommerds that the file series be cut off at the end of 2ach

Cut inactive fﬂe by ca1endar year thﬁn.

Hoid in the current files area month{s)/__ 1 ___ yearls): ’j,”‘ ’C_*
Trarsfer to [¥] State Records Center | | Loce! Meo'dirg Ares; hold

Destroy. ' ‘ ‘

Transfer to Archives for permanent retention.

Dastrov immediately after cut-off,

Other: (Specify) -

e -upon completion -1

(tndicate briefty rationale for recommendat:

ons atove or v

srite addiuional remarks):

>3
{23

fPPROVALS o . e
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